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	Introduction
	The FCAT Explorer Support Services Team offers the following guidelines to help you use FCAT Explorer practice programs as effectively as possible. Their suggestions are based on many hours of interaction with a wide range of teachers in Florida.

We hope you find these guidelines useful. If you have additional questions, concerns, or suggestions, click Contact Us in the upper right corner of our website to send an e-mail, or speak with a Support Services team member by calling 888-750-3228. 


	Starting 
a New 
School Year

	1. Locate your teacher login. A teacher's sign-in name and password (login) are renewed yearly to add a measure of security and keep the database manageable. If you don't have a new login or you have forgotten it, ask the FCAT Explorer School Administrator (SA) at your school to provide it or call us toll free at 888-750-3228. 
2. Identify your SA. To find out who the FCAT Explorer SA is at your school:

· Go to www.fcatexplorer.com.
· Click on the Educator Resources link.

· Under School Resources, click Interactive Enrollment List.

· Under News Headlines, click Currently Enrolled District and School Administrators.
· Follow the simple directions to find your SA.

3. Locate student new logins. Students also receive new logins at the beginning of each school year to add security and keep the database manageable. Follow the following bulleted steps to find out if your school district has submitted the information necessary for creating student logins and, if so, to locate student logins. 
· Go to www.fcatexplorer.com.

· Click the Educator Resources link.

· Under School Resources, click Interactive Enrollment List.

· Follow the simple directions to find out if your district has provided student login information for the new school year.

4. Start early. By starting your students on FCAT Explorer as early as possible in the school year, you'll increase your students' chances of completing the practice programs prior to official FCAT testing. 
5. Check your e-mail address. Sign on to your Teacher's Desk and click Account at the top of the screen. Make sure your e-mail address is correct so we can send you new information periodically about FCAT Explorer.


	Getting Your Students Started
	6. Students can work independently. Students can get started using the practice programs on their own because FCAT Explorer provides instructional feedback for every answer choice. All you have to do is make sure they have accurate sign-in names and passwords. When you're ready to set up "classes," you'll be able to see how much progress they've made. 
7. No introductions necessary, but… A motivating introduction from you can enhance your students' enthusiasm and success. Consider conducting a whole-class activity in which you project FCAT Explorer and demonstrate how easy it is to use; enroll yourself as a student and demonstrate the following:

· Sign on.

· Check messages.

· View questions (reading programs).

· Page back in a reading passage to find supporting text before submitting an answer.

· Check progress in your Explorer's Report.

· Work a problem from your Challenge List. 
8. Send home a flyer or letter to parents. Access a flyer or letter about FCAT Explorer for parents under General Resources at the Resource Center tab.




	Signing On
	9. Distribute accurate student logins. It's easy to make sure you're distributing accurate student logins if you've put your students into FCAT Explorer classes.

· Go to your Teacher's Desk.

· Under My Classes, click View All My Classes.

· Select a class to see a list of students and their sign-in names and passwords.

10. Print student logins. If you've put your students into one or more FCAT Explorer classes, you can print out their logins for easy distribution.

· Go to your Teacher's Desk.

· Under My Classes, click View All My Classes.

· Select a class to see a list of students and their sign-in names and passwords.

· Click the Student Login Handouts button at the bottom of the web page; student login documents open in a new window.
· Use your browser's print function to print the student login documents.

11. Get student logins from your School Administrator. If you haven't put your students into classes, you can still give them accurate logins. Ask your school's FCAT Explorer SA to print a spreadsheet of student logins for you. (See Identify Your SA above.) 

12. Protect your login. Keep your teacher sign-in name and password secure to avoid unauthorized tampering with student information, messages, or game tokens.

13. Transfer student logins. When a student transfers from another Florida school, you have two options:
· If you want to retain the student's existing progress records, contact FCAT Explorer's Support Team. A member of the team can transfer the student's enrollment information and performance data from their previous school (888-750-3228).

· If you want the student to start over with new progress records, you can enroll them yourself and give them a new sign-in name and password.

14. Enroll new students from out of state. When a student transfers from an out-of-state school, you may enroll the student yourself through your Teacher's Desk, or you can contact Support Services for assistance enrolling the student (888-750-3228).



	Exploring Your Teacher's Desk
	Your Teacher's Desk offers a collection of valuable tools that allow you to increase the benefits of FCAT Explorer for your students.

15. My Classes tab. Put your students into one or more classes where you can look up their sign-in names and passwords, manage class rosters, and change student information. Click the following buttons located at the bottom of the web page for more resources.
· Student Login Handouts. Print login documents to distribute to students (documents open in a new window).
· Send Messages to Students. Send messages to individual students or classes of students. 

· Student Achievement Certificates. Print achievement certificates.
· Games. For those programs that have instructional games, you can play the games directly from your Teacher's Desk. (Click the link Instructional Games for Math Station at the bottom of the class page and follow the instructions.) You can also adjust the token award rate to motivate a struggling student or challenge an advanced student.

16. Reports tab. Student and Class Performance Reports allow you to monitor the progress of individuals or groups as they practice in FCAT Explorer programs. 
· A Student or Class Performance Report allows you to track a student's success on strands, benchmarks, and skills. You can also track the number and types of items they've completed for a given reading, math, or science program. 
· A Challenge List Report provides a list of items that a student answered incorrectly on the first attempt and then, after receiving instructional feedback, on the second attempt. An item remains on a student's Challenge List until the student selects that item from the Challenge List and answers it correctly.

· A Program Completion Report allows you to verify whether a student has completed a given program.

· An Adaptive Performance Report shows how much support a particular student receives when using the reading programs. Support includes remedial lessons, additional practice items, or lower reading levels.

17. Resource Center tab. Access a wealth of instructional support resources for each reading, math, or science program.

· Print reading, math, and science items, with or without correct answers.

· Read explanations of unique FCAT Explorer features, such as the innovative adaptive model in the reading programs, the Skill Seminar in the 10th grade reading program, and the ability to navigate by strand in the 10th grade math program.

· View vocabulary exercises and activities; review benchmarks and their component FCAT Explorer skills.

· Print flyers or letters about FCAT Explorer to send to parents.

	Monitoring Student Progress
	18. Monitoring helps increase progress. Students can work completely independently in FCAT Explorer. However, many students will make better progress if they know you are paying attention to their work. Enroll your students in classes so you can track their success on strands, benchmarks, and skills, and monitor whether they're accomplishing the items on their Challenge List.

19. Enroll students in classes. To monitor a student's progress in a given FCAT Explorer program, place that student in a class for that program. It's easy:
· Log on to your Teacher's Desk.
· Select the My Classes tab.
· To create a new class, click the Create button near the top of the page; then click Add Students and follow the instructions.
OR
· To add a student to an existing class, click Change Class and select one of the classes you've already created; then click Add Students and follow the instructions.
20. A class is like a window. Enrolling one or more students into a class for an FCAT Explorer program is like opening a window that allows you to view that group of students' performance in that program. You can put a student into more than one class; and more than one teacher can put the same student into a class.

21. Copy a class. If you want to put the same group of students into more than one program, you can create a class for the first program, and then copy that class to the next program (My Classes tab, select class, click Copy, follow instructions).
22. Ask students to print their Explorer's Reports. Some teachers monitor student progress by having students print out their Explorer's report after each computer session and turn it in for credit.


	Getting Familiar 
with the 
Student Site


	23. View a PowerPoint presentation. Get familiar with the student programs by viewing one of the PowerPoint presentations available on the Web site.

· From the FCAT Explorer home page, click Educator Resources. The PowerPoint presentations are listed on the left side of the page.
OR
· From your Teacher's Desk home page, click the Resource Center tab, and then click Educator Resources under General Resources. The PowerPoint presentations are listed on the left side of the page.

24. Enroll yourself as a student. The best way to see the powerful ways FCAT Explorer helps students practice critical reading and math skills is to explore the programs just as they do. From your Teacher's Desk, give yourself a student sign-in name and password and have some fun!



	Helping Students Succeed
	25. Help build confidence. To build confidence and help alleviate test anxiety, make sure your students know that time spent practicing on FCAT Explorer is time well spent, whether at school or at home. Explain to your students that FCAT Explorer is carefully designed to give them explicit practice on the skills they'll need to be successful on the FCAT. 
26. Encourage productive practice. Remind students that good study habits are important when they're practicing in FCAT Explorer. Remind them that randomly clicking answers just to rush through a program is not going to help them build the skills they need to succeed on the FCAT. 
27. Encourage self-monitoring. Remind students that they can monitor their own progress by regularly reviewing their Explorer's Report in each program.

28. Use the message center. Use the message center to post student assignments and provide encouragement. Clean out old messages regularly.

29. Establish a reward system. Use your imagination to develop a creative way to reward students for good progress or superior performance on FCAT Explorer. 

30. Use multiple grade level programs. Remember that a student's login provides access to all FCAT Explorer programs. Encourage your struggling or accelerated students to work in the program that best meets their individual skill needs. For example, a tenth grader who experiences difficulty in the 10th grade reading program may have greater success in the 8th grade reading program, which provides useful practice on a substantial subset of skills and benchmarks that will contribute to success on the 10th grade FCAT.

31. Encourage Challenge List completion. Make sure students understand how the Challenge List works. Consider setting aside part of each computer session for working on Challenge Lists.
32. Use the special features in Math Station. Math Station: 5th Grade Benchmarks (5GM) allows you to use game tokens to motivate your students. (Click the link Instructional Games for Math Station at the bottom of the class page and follow the instructions.) All FCAT Explorer games are instructional games that reinforce skills required for success on the FCAT. You can motivate students by awarding bonus game tokens, or adjust a struggling student's token accrual rate to provide a more reasonable challenge. On the other hand, if a student appears to be spending too much time in the game arcade, consider increasing their challenge by increasing their token accrual rate.

33. Use the special features in Math Timeline. If a student needs focused practice in a particular strand, Math Timeline: 10th Grade Benchmarks (10GM) allows students to navigate through the practice items by strand.

34. Encourage good study skills. Encourage students to exercise all the important study skills you've taught them, such as regularly stopping and making sure they understand what they've read so far, reading each practice question carefully before choosing an answer, and re-reading passages to find supporting text before submitting an answer.



	Exploring
 in the Classroom
	35. Conduct teacher-led exercises. Use FCAT Explorer reading, math, or science items for small group or whole class activities. Distribute printouts or project content on a screen.

36. Make use of Open Response materials. FCAT Explorer provides "Open Response" materials for those grade levels that must write responses to performance tasks on the FCAT. You can print these materials from the Resource Center tab on your Teacher's Desk and use them for homework assignments, or for small group or whole class activities.

37. Model good reading comprehension and problem-solving strategies. Use FCAT Explorer content to model good reading comprehension and problem-solving strategies. Review practice items that most students have completed. Use a Think Aloud process to model, for example, how to find supporting text before submitting an answer.



	Encouraging After-School Use
	38. Use the parent flyer. Send the parent flyer home with your students or distribute it at an open house to make sure parents know their child can practice in FCAT Explorer at home, at the public library, or anywhere they have access to an Internet-connected computer. 


39. Help parents find Internet access. Make sure parents know about after-school programs and other locations in your community where their child can work on a computer with Internet access. 
40. Print FCAT Explorer materials. From the Resource Center tab on your Teacher's Desk, you can print FCAT Explorer materials for students who do not have computers at home.

41. Make parents aware of the Explorer's Report. Let parents know that they can monitor their child's progress by regularly reviewing their child's Explorer's Report in each program.


	Getting Technical Assistance


	42. Optimize Internet performance. If your school has technical problems that reduce optimal Internet performance, contact FCAT Explorer Support Services (888-750-3228) for assistance in finding solutions.

43. Avoid running FCAT Explorer with AOL. Periodic changes to AOL browser software prevent FCAT Explorer from maintaining compatibility with that browser. Tell students not to run the program from within AOL software or any software that is similar to AOL.

44. Limit classes to 30. To keep your reports running quickly, try to limit your FCAT Explorer classes to no more than 30 students.

45. Let the Florida Department of Education hear your feedback. The Florida Department of Education provides FCAT Explorer to support you in preparing your students for the FCAT. They value your feedback on these programs and use your input to make decisions about modifications and additions to FCAT Explorer. 
· Click Contact the Commissioner of Education at the bottom of FCAT Explorer's home page to send your comments directly to the Florida Department of Education.

· Select Contact Us on each page of the FCAT Explorer website, or talk with a friendly Support Services specialist at 888-750-3228.




